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INSTRUCTIONS — Please read carefully
This is the bylaws format for nse by local PTA/PTSAs in Maryland. Additional copies may be obtiined fram the —

1.

Maryland PTA Office at 5 Central Avenue, Glen Bumie, Maryland, 21061 or from the Maryland PTA website;
“members only” section. Chartered and newly formed PTA/PTSAs may reproduce this form without permission. Do
not retype the entire form. If additional space is required for changes, a page(s) may be added as an attachment to this
form. The attached page(s) should include the Jocal PTA/PTSA name. date of the meeting at which changes were
approved, and the specific bylaws change(s) with the article and section referenced. Remember that PTA/PTSA isa
registered service mark of the National Congress of Parents and Teachers. Do not use periods after each letter of
PTA/PTSA.

This form consists basically of two parts:
a. Material marked with the number/pound symbol (#) is designated as MANDATORY by Maryland
PTA. MANDATORY MATERIAL MUST BE USED AS PRINTED WORD FOR WORD AND
IN THE SAME ORDER. Altered mandatory material cannot be approved. No additions or
deletions may be made to the # article or # sections nor can they be remmnbered. The general
membership is not required to approve material deemed mandatory by Maryland PTA.

b. All other material pertains directly to the operating struchure of this local PTA/PTSA. This material
may be altered to meet the requirements of an individual local PTA/PTSA and any changes thereto
must be approved by the general membership of that local PTA/PTSA as per Article XVL

Some snggestions: )

Article I - List the legal name of the local PTA/PTSA in the first line. You may then reference the PTA/PTSA with
initials thereafter.

Article IT through Article IV —NO additions or deletions can be made to any part of these articles.

Article IV Section 2 — Your PTA/PTSA must be incorporated. Check the Maryland Department of Assessments and
Taxation for status. (www.dat.statemd.us — click on the middle column; click on “Business Data™; search; business
entity information; type name). This site will indicate if your incorporation is in good standing.

Article VI Section 2a - If your PTA/PTSA has more than one vice-president or secretary, state the number and list their
job descriptions under Article VII. If any other positions are added to Article VI, duties must be listed under Article
VIL .

Article VI Section 2d — If your officers serve for a term of two years, state odd or even years for their electon in

" Article VI Section 2b, 3c.

Article VI Section 2 — If additional positions are added to the board of directors (i.e. faculty/student member, ete.),
state how this persan(s) is selected/elected/appointed to the position (i.e. appointed by principal, selected by faculty,
etc.) and the term served (Le. azmually, etc.) ]

Article XTI — If your county has a council, the number of delegates is determined in the council bylaws. As a member
of a council, each local PTA/PTSAs has full voting rights and representation and the support of the council.

When submitting bylaws for review, even if changes are made only with amendments, include the entire original
completed bylaw form, two photocopies (for a total of three complete sets), and the minutes from the general
membership meeting when they were approved. Bylaws are required to be submitted every three years with or without
revisions. The general membership must vote to apprave the bylaws even if no revisions are made. Do not retype or
scan the form or convert the .pdf to 2 word document. All that is required is to fill in the blanks and/or add any
specific information.

Upon approval, the original form will be returned to the local PTA/PTSA to be retained by the secretary to have
available at all meetings and to make copies as needed. One photocopy will be placed on file in the Maryland PTA
office and the other photocopy will be sent to the appropriate council if applicable. i =

Membership and Dues: -

2. Membership in PTA/PTSA shall be made available to any individual who subscribes to the purposes
and basic policies of National PTA upon payment of dues to a local PTA/PTSA (See Article V).
Students of Parent Teacher Student Associations may have legal restrictions but may not be denied
otherwise equal participation as a member of the organization.

b. Membership in National PTA is on an individual basis. Maryland PTA and its chartered local
PTA/PTSAs are required to concur with this policy. Families are encouraged to join the PTA/PTSA:
however, each member of the family to whom membership applies must be issued a membership card
and the organization must remit state and national dues for EACH INDIVIDUAL (See Article V).
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ARTICLE I Name

'Ihem;mgofﬂlisurgmizaﬁnnis o \ ool PTA . Tne .
: (fal legal nam

locatedat_} 00D Eivst Streedt Yorkvile D 20850
(address) (cityhownlzip)

Tt is a local PTA/PTSA organized under the authority of the Maryland Congress of Parents and Teachers, Inc. (Maryland PTA), a
branch of the National Congress of Parents and Teachers (National PTA). This organization shall hereinafter be referred to in

these bylaws as_AAousryuale B.5. PTA 2

#ARTICLE II Purposes

Section 1. The purposes of this local PTA/PTSA in common with those of National PTA and Maryland PTA are:

To promote the welfare of children and youth in home, school, community; and place of worship,

To raise the standards of home life, -

To secure adequate Iaws for the care and protection of children and yonth,

To bring info closer relation the home and the school, that parents and teachers may cooperate infelligently in the

education of children and youth, and *

e. To develop between educators and the general public such united efforts as will secure for all children and youth
the highest advantages in physical, mental, social, and spirifual education.

Section 2. The purposes of National PTA, Maryland PTA, and this local PTA/PTSA are promoted through an advocacy and
educational program directed toward parents, teachers, and the general public; are developed through conferences, committees,
projects, and programs; are governed and qualified by the basic policies set ﬁ:nrﬂ: in Article ITL

e

Section 3. The organization is organized exclusively for the charitable, scientific, literary, or edunatianal purposes within the
meaning of Section 501(c)(3) of the Internal Revenue Code or corresponding section of any fisture federal fax code (hereinafter
referred to as “Internal Revenue Code™).

#ARTICLE XL Basic Policies

The following are basic policies of this local PTA/PTSA in comman with those of National PTA and Maryland PTA:

a. The organization shall be noncommercial, nonsectarian, and nonpartisan.

b. The organization shall work with the schools and community to provide quality education for all children and
youth and shall seek to participate in the decision-making process establishing school policy, recognizing that
the legal responsibility to make decisions has been delegated by the people to the boards of education, state
education authorities, and local education authorities.

¢c. The organization shall work to promote the health and welfare of children and youth and shall seek to promote
collaboration between parents, schools, and the community at large.

.d. No part of the net eamnings of the organization shall inure to the benefit of, or be distributable to, its members,
dJrectors, trustees, officers, or other private persons except that the organization shall be anthorized and
empowered to pay reasonable compensation for services rendered and to make payments and distributions in
furtherance of the purposes set forth in Article I hereof. .

e. Notwithstanding any other provision of these articles, the organization shall not carry on any cther activities not

permiited to be carried cn
: i by an organization exempt from federal income tax under Section 501(0)(3) of the
Internal Revenue Code or
il. by an organization, contributions to whmh are deductible unda- Section 170(c}(2) of the
Internal Revenue Cede.

£ Upon the dissolution of this organization, after paying or adequately providing for the debts and obligations of
the organization, the remaining assets shall be disiributed to one or more nonprofit fimds, foundations, or
organizations that bave established thelr tax-exempt status under Section 501(c)(3) of the Internal Revenue
Code and whose purposes are in accordance with those of National PTA.

g. The organization or members in their official capacities shall not, directly or indirectly, partlmpaic or imtervene
(in any way, including the publishing or distributing of statements) in any political campaign on behalf of, or in
opposition to, any candidate for public office; or devote more than an insubstantial part of its activities to
attempting to influence legislation by prupag:inda or otherwise.



#ARTICLE IV Relationship with National PTA and Maryland PTA

Section 1. This local PTA/PTSA shall be organized and chartered under the authority of Maryland PTA in the area in which this
local PTA/PTSA fimctions, in conformity with such rules and regulations, not in conflict with National PTA bylaws, as Maryland
PTA may in its bylaws prescribe. Maryland PTA shall issue to this local PTA/PTSA an appropriate charter evidencing the due
organization and good standing of this local PTA/PTSA. ’

A local PTA/PTSA in good standing is one that:
a. adheres to the purposes and basic policies of the PTA; .
remits the national and state dues to the Maryland PTA office by dates designated;
has bylaws approved every three (3) years according to the procedures of Maryland PTA;
has a minimum of twenty-five (25) members; :
submits the name and address of the local president to the Maryland PTA office by the date designated;
remits liability and bending insurance premiums by the date designated;
has an Employer Identification Number (EIN) from the Internal Revenue Service (IRS) on file with Maryland PTA;
maintains its status as a corporation; and 3 .
files the appropriate tax forms with the IRS. « ¥ o o
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Section 2. This local PTA/PTSA shall be incorparated.
Section 3. The articles of organization of this local PTA/PTSA include:
g the bylaws of such organization and
b. the certificate of incorporation or articles of incorporation of such organization.

Section 4. This local PTA/PTSA shall adopt such bylaws for the govemment of the organization as may be approved by
Maryland PTA. Such bylaws shall not be in conflict with National PTA bylaws ar the bylaws of Maryland PTA.

Section 5. Bylaws of this local PTA/PTSA shall include an article on amendments.
Section 6. Bylaws of this local PTA/PTSA shall include a provision establishing 2 quornm.
Section 7. Each officer or board member of this local PTA/PTSA shall be 2 member of this local PTA/PTSA.

Section 8. The bylaws of this local PTA/PTSA shall prohibit voting by proxy, mail (including eléctronic communications), ar
absentee.

Section 9. A PTA member shall not serve as a voting member of this local PTA/PTSA’s board while serving as a paid employee
of, or under coniract to, this local PTA/PTSA. . .

Section 10. Only members of this local PTA/PTSA who have paid dues for the current membership year may participaie in the
business of this local PTA/PTSA.

Section 11. 'BlislocalPTA!PTSAshalloulleutdu&sﬁomﬁsmembersandshaﬂrmitapurﬁonofsuchdummMarylandPrAas
provided in Article V hereof.

Section 12. The members of the nominating committee for officers of this local PTA/PTSA shall be elected by the general
membership or board of directars (Article VI Section 3a). | , ;

Section 13. This local PTA/PTSA shall have bonding and liability insurance.

Section 14. This local PTA/PTSA shall keep such permanent books of account and records as shall be sufficient to establish the
iteros of gross income, receipts, and disbursements of the organization, including, specifically, the number of its members, the
dues collected from its members, and the amount of dues remitted to Maryland PTA. Such books of account and records shall at
all reasonable times be open to inspection by an authorized representative of Maryland PTA or by a duly authorized
representative of National PTA when requested by the committee on state, council, and local relationships.
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